Babworth Parish Council

Standing Orders 

1.  Meetings to be held on alternate months of May, July, September, November, January & March.

2.  Meetings to be usually on the 3nd. Tuesday, starting at 7.30pm.
3.  Any councillor who does not attend three consecutive meetings, without reasonable excuse will     

     have been deemed  to have resigned. 

4. The quorum at any meeting will be 4 councillors.

5. The Chair of the council shall preside.

6.  If the Chair is absent, then the vice chair will preside.

7.  After being approved, the minutes should be signed by the person presiding at the meeting.

8.  A member who has an interest in any matter (either personal or prejudicial) must declare their                

interest and sign the `declarations of interest` book and neither take part in the   discussion or  vote on any resolution.  Once a prejudicial interest is declared, the member should leave the room.

9.  Any Items for the Agenda to be sent to the clerk at least 14 clear days before the meeting date.                   
Exceptions ;- a) Emergency Items 


                        b)  Information Items  

10. Notice of any meetings to be signed by the clerk or two councillors.

11. Cheques to be signed by two members at the meeting unless the Council is previously notified and permission given.

12. Expenditure must be approved at a council meeting before orders or goods or services are issued.

13. Urgent matters (e.g. Matters of public safety) to be dealt with between meetings if necessary but with consent of a simple majority of councillors.

14. Current documentation to be available for inspection at each meeting.

15. `Public Question Time`, 











a)  Any elector within the parish may put a question to the meeting about a matter for which the council has a responsibility or which affects the parish.


b)  An elector seeking a response to a question at the meeting must give the clerk at least 5 clear days before the 
meeting.


c)  Questions will not be received by the council which are furtherance of a persons individual circumstances or  which are about a matter where there is a right of appeal to the courts, a tribunal or government minister.


d)  A question will not be received by the council where the issue it concerns has been the subject of a decision of  the council in the last 6 months.


e)  An elector putting a question may speak for no more than 1 minute.


f )  A maximum of 15 minutes will be allowed for public questions.


g ) No discussion shall take place on any question put.  Where practical, the `Chair` may respond to the question or indicate that a written response will be made.

     
h)  Where notice of a question has been given, a reply may be given orally at the meeting by `The Chair`, or a person nominated by `The Chair`, or a written reply given to the elector.

16.  Standing orders to be reviewed annually at the AGM



17. The council will adhere to the code of conduct in force at the time.
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